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Protection of Personal Information
14.1 Carryduff G.A.C. complies with the requirements of the Data Protection Act 1998 with regard to the collection, storage, processing and disclosure of personal information.  The Club is committed to the core principles of the Act, i.e. that personal information is:

· Obtained fairly and lawfully

· Processed for the purpose for which it is obtained

· Kept accurate and up to date

· Kept only for as long as is necessary

· Protected against unauthorised access

14.2 The personal information held by the Club is for membership and Club Lottery purposes.
Membership
14.3 Persons applying for membership of the Club complete a membership form the details of which are transcribed on to the GAA electronic membership database.  The information on the membership forms and the electronic database allow the Club to:
a. Register players with the Down County Board and the Down Ladies County Board.
b. Provide up to date details of players at each age group to the appropriate Team Managers.  This is essential for ensuring that:

· only fully paid up members participate in training activities and represent the Club in organised matches
· Managers have access to emergency contact information should the need arise

c. Monitor and analyse overall membership levels and drop out rates.  This helps the Club to evaluate its performance in retaining existing members and attracting new members

d. Record the roles undertaken by individuals each year

e. Record training undertaken by Club members.

14.4 Access to the GAA database, which is password restricted, is limited to the Club Secretary and Registrar.

14.5 The information held is shown on the table below.
	
	Members

	Information Held
	Players
	Coaches
	Officials
	Non-playing

	Name
	(
	(
	(
	(

	Address
	(
	(
	(
	(

	Date of Birth
	(
	(
	(
	(

	Home telephone number
	(
	(
	(
	(

	Mobile telephone number
	(
	(
	(
	(

	Business Telephone number
	(
	(
	(
	(

	Email
	(
	(
	(
	(

	Role:

	(
	(
	(
	(

	Medical conditions
	(
	(
	(
	(

	Consent for photographs

	(
	
	
	

	Sport

	(
	
	
	

	Age level
	(
	
	
	

	Training/ Qualifications
	(
	(
	(
	

	Coaching
	(
	(
	(
	

	Administrative 
	
	
	(
	(

	Child Protection
	
	(
	(
	

	First aid
	
	
	(
	

	Other relevant training
	
	
	
	

	Emergency contact details
	(
	
	
	


Lottery

14.6 The personal information held on members of the Club lottery is restricted to: name, address and telephone number.  The information is held on lottery cards and on the lottery database both of which are updated when payments are made or when a change in personal information is notified.  The lottery database is also used to do the lottery draw each week.

� Player, Administrator, Match official, coach, non-player.  A member may have more than 1 role.


� For youth members only


� Football, hurling, ladies football





