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Fire Safety and Security Procedures

INTRODUCTION

13.1 It is essential that all members of the Club and visitors to Club premises are fully aware of the Club Fire Safety and Security procedures.  This document gives a guide to the action which should be taken in both preventing and, should the case arise, dealing with fires and other hazards.  Everyone must ensure that they read and take note of the details provided in this guide.

PREVENTATIVE MEASURES

13.2 To minimise the risk of fire or other threats to safety ensure that:

· All fire exits and exit doors are kept clear at all times
· All fire doors are closed at all times
· Fire extinguishers and fire blankets are placed in an accessible location.  They must not be placed in a locked room

· All fire extinguishers/equipment should be checked on an annual basis
· All Club members and visitors to the Club premises are aware of all exit points and the location of fire extinguishers/blankets

· Rooms not in use are locked
· By law, there is no smoking in the building

· Juvenile access to the kitchen is supervised.  Under no circumstances are juveniles permitted to use the cooker in the kitchen

· Kitchen appliances are never left unattended when in use

· Bags, items of kit etc; do not block the exits

· Bags/packages are not left unattended

· Valuables are put away in a secure place – it is the responsibility of the owners to ensure the safety of their own valuables

· Ensure changing rooms doors are locked after the last player has left

· Before a match/training starts

· After half-time/interval during training

FIRE ACTION
When the fire alarm is activated the Clubhouse must be evacuated immediately
13.3 The fire alarm system automatically alerts the Fire Authority.  Any person discovering a fire should immediately operate the fire alarm by breaking the glass at the nearest alarm point and shouting “fire” to warn anyone nearby.  [The break glass points are clearly marked.]

13.4 When the fire alarm goes off evacuate the Clubhouse immediately in an orderly manner and assemble in the CHURCH CAR PARK.  Help children and/or disabled members/visitors to leave Clubhouse where it is safe to do so.  Do not attempt to retrieve personal belongings before leaving the premises.   

13.5 Only if they have a clear escape route may the Health and Safety Officer and/or one of his deputies check that everyone has left the Clubhouse and its surroundings

OTHER HAZZARDS
13.6 When the pitches are being used for training, matches or other Club events there is likely to be a significant number of people in and around the Clubhouse.  In these circumstances, it is essential to:
· Keep doorways and corridors clear not only to prevent accident/injury through falls etc; but also to allow a safe escape in the event that the Clubhouse has to be evacuated.  Kit bags etc; must not be left in corridors.  Any items found blocking corridors or fire doors will be removed to a more secure location
· Control access to the Clubhouse by ensuring that anyone entering has a good reason to be there.
· Report immediately to the Health and Safety Officer/a deputy/a Committee member anyone who is acting suspiciously in or around the Clubhouse
GENERAL
13.7 It is in everyone’s interest to keep the Clubhouse clean and free from damage.  Users must use the bins provided and leave changing rooms in a clean state after use.  The last key holder to leave the Club premises must:

· Check that everyone has left the premises

· Close all windows and lock all internal doors

· Close and lock the shutters 

· Lock the church gates[image: image1.png]














































































